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Aycliffe Community Primary School 
Headteacher: Mrs Jacky Cox BA Hons First Class 
St David’s Avenue, Dover, Kent, CT17 9HJ
(01304) 202651
office@aycliffe.kent.sch.uk
________________________________________________________________________________


Admission Form September 

	PUPIL DETAILS

	Pupil’s Legal Surname

	

	Surname 
(if different from legal surname)
	

	Forename

	

	Middle Name(s)

	

	Preferred Name 

	

	Date of Birth

	

	Male/Female

	

	Current Home Address



	




	
	Post Code:

	Home Telephone Number
	


	Home Email Address
The school uses email to send out correspondence e.g. Newsletters.
	

	
Name(s) of brothers or sisters who have attended Aycliffe Community Primary School
	


	
	


	
	


	
	








	

	

	

	

	

	

	

	PREVIOUS SCHOOL

	School Name
	


	School Address
	



	School Telephone Number
	


	Name of Headteacher
	


	When did your child start at that school?
	


	When did your child leave that school?
	




	Is your child in public care?
	


	If so, which authority?
	


































	PARENT DETAILS

	Legal Surname
	


	Surname 
(if different from legal surname)
	

	Forename and Middle Name(s)
	


	Relationship to Pupil
	


	Do you have parental responsibility?
	


	Are you the emergency contact?
	1st
	2nd
	3rd

	Home Address
	




	Home Telephone Number
	

	Mobile Telephone Number
	

	Work Telephone Number
	

	Home Email Address
The school uses email to send out correspondence e.g. Newsletters.
	

	Place of Work and Hours of Work
	



	
	Hours: 


	Do you consider yourself to be disabled?
	


	Are there any adaptations you would like the school to consider?
	




















	PARENT DETAILS

	Legal Surname
	


	Surname 
(if different from legal surname)
	

	Forename and Middle Name(s)
	


	Relationship to Pupil
	


	Do you have parental responsibility?
	


	Are you the emergency contact?
	1st
	2nd
	3rd

	Home Address
	




	
	

	Home Telephone Number
	

	Mobile Telephone Number
	

	Work Telephone Number
	

	Home Email Address
The school uses email to send out correspondence e.g. Newsletters.
	

	Place of Work and Hours of Work
	



	
	Hours: 

	Do you consider yourself to be disabled?
	


	Are there any adaptations you would like the school to consider?
	






















	STEP PARENT DETAILS

	Legal Surname
	


	Surname 
(if different from legal surname)
	

	Forename and Middle Name(s)
	


	Relationship to Pupil
	


	Do you have parental responsibility?
	


	Are you the emergency contact?
	1st
	2nd
	3rd

	Home Address
	



	
	Post Code:

	Home Telephone Number
	

	Mobile Telephone Number
	

	Work Telephone Number
	

	Home Email Address
The school uses email to send out correspondence e.g. Newsletters.
	

	Place of Work and Hours of Work
	



	
	Hours: 

	Do you consider yourself to be disabled?
	


	Are there any adaptations you would like the school to consider?
	






















	STEP PARENT DETAILS

	Legal Surname
	


	Surname 
(if different from legal surname)
	

	Forename and Middle Name(s)
	


	Relationship to Pupil
	


	Do you have parental responsibility?
	


	Are you the emergency contact?
	1st
	2nd
	3rd

	Home Address
	



	
	Post Code:

	Home Telephone Number
	

	Mobile Telephone Number
	

	Work Telephone Number
	

	Home Email Address
The school uses email to send out correspondence e.g. Newsletters.
	

	Place of Work and Hours of Work
	



	
	Hours:

	Do you consider yourself to be disabled?
	


	Are there any adaptations you would like the school to consider?
	





















PLEASE LIST YOUR EMERGENCY CONTACTS IN THE ORDER YOU WOULD LIKE US TO CONTACT THEM IN AN EVENT THAT WE ARE UNABLE TO CONTACT YOU. THEY MUST BE PREPARED TO COLLECT YOUR CHILD FROM SCHOOL IF NECESSARY. 

	FIRST EMERGENCY CONTACT

	 Legal Surname
	 Mr/Mrs/Miss/Ms

	 Surname(if different from legal surname)
	 

	 Forename and Middle Name(s)
	 

	Relationship to Pupil
	

	 Address
 
 
	 



	
	Post Code:

	 Home Telephone Number
	 

	Mobile Telephone Number
	

	Work Telephone Number
	


CHILDS NAME: 


	SECOND EMERGENCY CONTACT

	 Legal Surname
	 Mr/Mrs/Miss/Ms

	 Surname(if different from legal surname)
	 

	 Forename and Middle Name(s)
	 

	Relationship to Pupil
	

	 Address
 
 
	 



	
	Post Code:

	 Home Telephone Number
	 

	Mobile Telephone Number
	

	Work Telephone Number
	







	MEDICAL

	Name of Doctor
	


	Surgery Address
	



	
	Post Code:

	Surgery Telephone Number
	


	Does your child have any medical needs?
	Yes
	No

	Has it lasted, or is it expected to last, 12 months?
	Yes
	No

	Does this have a substantial effect on your child’s ability to carry out day to day activities? 
	Yes
	No

	Does your child take regular medication?
	Yes 
	No

	Does your child need to use an inhaler?
	Yes
	No

	Does your child have difficulty going to the toilet or controlling the need to go to the toilet?
	Yes
	No

	Please give details of any other information we need to know about your child’s medical needs including allergies. 

	































		

	

	

	

	

	

	

	




		
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	




	

	

	

	

	

	

	

	



	








	SPECIAL EDUCATION NEEDS AND DISABILITIES

	Does your child have any additional needs?
	Yes
	No

	Has it lasted, or is it expected to last, 12 months?
	Yes
	No

	Does this have substantial effect on your child’s ability to carry out day to day activities?
	Yes
	No

	Would your child have difficulty moving about the school and going on school visits?
	Yes
	No

	Would your child have difficulty moving their hands and fingers?
	Yes
	No

	Would your child have difficulty lifting, carrying and moving objects?
	Yes
	No

	Would your child have difficulty washing or dressing?
	Yes
	No

	Would your child have difficulty with talking?
	Yes
	No

	Would your child have difficulty with their learning?
	Yes
	No

	Would your child have difficulty hearing or seeing?
	Yes
	No

	Would your child have difficulty making friends or behaving in school?
	Yes
	No

	Does your child need extra help to do everyday things?
	Yes
	No

	Please give details of any other information we need to know about your child’s additional needs.

	






























CHILDREN WITH POTENTIALLY SERIOUS MEDICAL CONDITIONS 

If your child has a serious medical condition it is important that all staff know how to help your child. Therefore, we keep information in our staffroom and stored on a drive that all staff have access to.

If your child has a serious medical condition we would ask you to fill out the form below which will be kept electronically for all staff.

	Name:

	Date of Birth:

	Class Teacher:

	Condition:


	Symptoms:

	Action Required:

	Medication:

	Other information:

	I give permission for details of my child to be posted in the school staff room, including a photograph.

	Print Name:                                                                                                                               Date:

	Signature: 













	ETHNICAL, CULTURAL AND RELIGIOUS

	National Identity
	

	Ethnic origin – please tick the category that best describes your ethnic origin

	· White English
	

	· White Irish 
	

	· White Scottish
	

	· White Welsh
	

	· Any other White background
	

	· Asian Indian
	

	· Asian Pakistani
	

	· Asian Bangladeshi
	

	· Any other Asian background
	

	· Black or Black Caribbean
	

	· Black or Black British African
	

	· Any other Black background
	

	· Mixed White and Black Caribbean 
	

	· Mixed White and Black African
	

	· Mixed White and Asian
	

	· Any other mixed background
	

	· Chinese
	

	· Gypsy/Roma
	

	· Any other ethnic background
	




	Home Language – language spoken within the family home 

A pupil’s first language is defined as any language other than English that a child was exposed to during early development and continues to be exposed to more than one language (which may include English) during early development, a language other than English should be recorded, irrespective of the child’s proficiency in English. 
	




	Religion – please tick the category that best describes your Religion

	· Christian
	

	· Hindu
	

	· Jewish 
	

	· Sikh
	

	· Muslim
	

	· No Religion
	

	· Other – please give details
	








VISIT/MEDICAL CONSENT FORM

To help you with not having to print off too many consent forms, we are using one form for all visits, including class visits, sports events, off-site School Council Meetings, etc. This form will cover all out of school activities. Medical consent is included as well. 

We will still advise to you about each visit/event so that you have all the information you need. You will not need to apply for free school lunch to take on any visits, since these will be done for all children who are entitled to free meals at the time of the event. 


	Childs Name:
	


	I would like my child to take part in educational visits and other out-of-school activities. 

	I give my permission for the leaders of the party to act on my behalf should the need arise for my child to be given urgent medical treatment, including the administration of anaesthetic. 

	Telephone number/s where I can be contacted on the day:
	Home:

	
	Mobile:

	
	Second Mobile:

	
	Work:

	My child’s health issues to be aware of:
	

	Parent Name:
	


	Signature:
	


	Date:
	























E-Safety Rules

	
Think then Click

These rules help everyone to stay safe on the internet.

I will only use the internet when an adult is with us.
I can click on the buttons or links when I know what they do.
I can search the internet with an adult.
I will always ask if we get lost on the internet.
I can send and open emails together.
I can write polite and friendly emails to people that I know. 



	Pupil:
	

	Signed:
	


	Date:
	




	
I have read and understood the school’s e-Safety rules.
I give permission for my child to access the internet.
I understand that the school will take all reasonable precautions to ensure that pupils cannot access inappropriate materials, but I appreciate that this is a difficult task.
I understand that the school cannot be held responsible for the content of materials accessed through the internet.



	Parent:
	

	Signed:
	


	Date:
	











	








Consent form for collecting children from school

I give permission for the following people to collect my child after school, from after-school clubs and any schools events. 

Childs Name:

	Adults Name
	Contact Details

	
	

	
	

	
	

	
	




Signed:                                                                                  Date:







Dismissing children from school at 3:15pm


My child is in year  3, 4, 5 or 6 and is allowed to walk home from school.


Childs Name:                                                                         Class:

Signed:                                                                                     Date:










BAD WEATHER PROCEDURES 

Childs Name:

In the event that bad weather causes the school to close early, I am happy for the following people to collect my child from school. Please state whether these are parents of other children in the school.

	Name:

	Relationship to pupil:

	Is this person a parent of another child in this school? If so, who?

	

	Phone Number: 



	Name:

	Relationship to pupil:

	Is this person a parent of another child in this school? If so, who?

	

	Phone Number:



	Name:

	Relationship to pupil:

	Is this person a parent of another child in this school? If so, who?

	

	Phone Number: 


















FREE FRUIT FOR YOUNGER CHILDREN

Children in the foundation stage and KS1 are able to have a free piece of fruit or vegetable each day. The fruit is available at break times and children help themselves to a piece each day. 

	Food Allergy:

	Child’s Name:
	

	Parent:
	

	Signed:
	

	Date:
	

































JEWELLERY 

 Jewellery is not allowed in school. The only exception is stud earrings; these must be taken out by your child for PE/Swimming. The school does not remove earrings for staff safety.

Please ensure ears are only pierced in the summer holidays so your child does not miss out on P.E. while their ears are hearing. 

	I understand that the school accepts no liability for any injury that may be caused to my child because he/she is wearing stud earrings.

	Child’s Name:
	

	Parent:
	

	Signed:
	

	Date:
	





HAIR

Please note that hair longer than shoulder length needs to be tied back at all times. 


























Home-School Agreement

As a family we will:

· Support our child by ensuring that our child goes to school regularly and in the school uniform.
· Support our child in their home learning.
· Support their child by attending Parents’ Evenings and any other necessary discussions.
· Support our child to have a positive attitude to their school and community.
· Support the school by sharing any concerns or problems that might affect our child.
· Support the school’s policies for behaviour.

As a school we will:

· Make a difference to your child’s basic skills.
· Make a difference to your child’s achievement.
· Make a difference to your child’s own gifts and talents.
· Make a difference to relationships we build with you and your child.

Together we will:

· Ensure your child does the best they can.
· Ensure your child has positive attitudes to learning.
· Ensure your child has good relationships.
· Ensure that bullying and discrimination is tackled. 
· Ensure your child is happy in coming to school.


	SIGNED

	FAMILY
	SCHOOL

	Child:

	Headteacher : Jacky Cox 

	Parent:

	


















PRIVAVCY NOTICE 
FOR
Aycliffe Community Primary School

Privacy Notice – How we use pupil information

Why do we collect and use pupil information
We collect and use pupil information under section 537A of the Education Act 1996, and section 83 of the Children Act 1989. We also comply with Article 6(1)(c) and Article 9(2)(b) of the General Data Protection Regulation (GDPR).

We use the pupil data:

· To support pupil learning
· To monito and report on pupil progress
· To provide appropriate pastoral care
· To assess the quality of our services
· To comply with the law regarding data sharing
· To support you to decide what to do after you leave school

Categories of pupil information that we collect, hold and share include:

· Personal information (such as name, unique pupil number and contact details)
· Characteristics (such as ethnicity, language, nationality, country of birth and free school meal eligibility)
· Attendance information (such as sessions attended, number of absences and absence reasons)
· National curriculum assessment results
· Special educational needs information
· Relevant medical information

Collecting pupil information 
Whilst the majority of pupil information you provide to us is mandatory, some of it is provided to us on a voluntary basis. In order to comply with General Data Protection Regulation, we will inform you whether you are required to provide certain pupil information to us or if you have a choice in this. 

Storing pupil information 
Aycliffe Community Primary School keep information about you on computer systems and also sometimes on paper. 

We hold your education records securely until you change school. Your records will then be transferred to your new school, where they will be retained until you reach the age of 25, after which they are safely destroyed.

There are strict controls on who can see your information. We will not share your data if you have advised us that you do not want it shared unless it is the only way we can make sure you stay safe and healthy or we are legally required to do so. 

Who do we share pupil information with?
We routinely share pupil information with:

· Schools or colleges that the pupils attend after leaving us.
· Our local authority (Kent County Council) and their commissioned providers of local authority services.
· The Department for Education (DfE).

Why we share pupil information
We do not share information about our pupils with anyone without consent unless the law and our policies allow us to do so. 

We share pupils data with the Department for Education (DfE) on a statutory basis. This data sharing underpins school funding and education attainment policy and monitoring. 

To find out more about the data collection requirements placed on us by the DfE (for example; via the school census) go to https://www.gov.uk/education/data-collection-and-censuses-for-schools 

We are required to share information about our pupils with our local authority (LA) and the Department for Education (DfE) under section 3 of The Education (Information About Individual Pupils) (England) Regulations 2013. 

The National Pupil Database (NPD)
The NPD is owned and managed by the Department for Education and contains information about pupils in schools in England. It provides invaluable evidence on educational performance to inform independent research, as well as studies commissioned by the Department. It is held in electronic format for statistical purposes. This information is securely collected from a range of sources including schools, local authorities and awarding bodies. 

We are required by law to provide information about our pupils to the DfE as part of statutory data collections such as the school census and early years census. Some of this information is then stored in the NPD. The law that allows this is the Education (Information About Individual Pupils) (England) Regulations 2013.

To find out more about the pupil information we share with the department, for the purpose of data collections, go to https://www.gov.uk/education/data-collection-and-censuses-for-schools 

To find out more about the NPD, go to https://www.gov.uk/government/publications/national-pupil-database-user-guide-and-supporting-information 

The department may share information about our pupils from the NPD with third parties who promote the education or well-being of the children in England by: 

· Conducting research or analysis
· Producing statistics
· Providing information, advice or guidance 

The department has robust processes in place to ensure the confidentiality of our data is maintained and there are stringent controls in place regarding access and use of the data. Decisions on whether the DfE releases data to third parties are subject to a strict approval process and based on a detailed assessment of:

· Who is requesting the data
· The purpose for which it is required
· The level and sensitivity of fata requested: and 
· The arrangements in place to store and handle the data

To be granted access to pupil information, organisations must comply with strict terms and conditions covering the confidentiality and handling of the data, security arrangements and retention and use of the data. 

For more information about the departments data sharing process, please visit: https://www.gov.uk/data-protection-how-we-collect-and-share-research-data 

For information about which organisations the department has provided pupil information, (and for which project), please visit the following website:
https://www.gov.uk/government/publications/national/pupil-database-requests-received 

Requesting access to your personal data
Under data protection legislation, parents and pupils have the right to request access to information about them that we hold. To make a request for your personal information, or be given access to your child’s educational record, contact the school office (contact details are provided at the foot of this document). 

You also have the right to:

· Object to processing of personal data that is likely to cause, or is causing, damage or distress
· Prevent processing for the purpose of direct marketing
· Object to decisions being taken by automated means
· In certain circumstances, have inaccurate personal data rectified, blocked, erased or destroyed; and
· Claim compensation for damages caused by a breach of the Data Protection regulations

If you have a concern about the way we are collecting or using your personal data, you should raise your concern with us in the first instance or directly to the Information Commissioner’s Office at https://ico.org.uk/concerns/ 

Contact

If you would like to get a copy of the information about you that KCC shares with the DfE or post-16 providers or how they use your information, please contact:

Information Resilience & Transparency Team
Room 1.71 
Sessions House
Maidstone
Kent
ME13 1XQ
Email: dataprotection@kent.gov.uk 

You can also visit the KCC website if you need more information about how KCC use and store your information. Please go to: http://www.kent.gov.uk/about-the-council/contact-us/access-to-information/your=personal-information 

To contact DfE: https://www.gov.uk/contact-dfe

If you would like to discuss anything in this privacy notice, please contact the school office; email office@aycliffe.kent.sch.uk ; by telephone 01304 202651; or by visiting the school office.    




































						
Dear Parents
	
The school would like the community to have additional opportunities to see what your children are doing at school.  Therefore, we will now be sharing images of pupils doing different activities on our Facebook page with parental consent.

We will be maintaining the policy of any photographs taken by parents not being shared on social media as some parents will not have given consent, others will.

We hope this approach will give parents an opportunity to share and enjoy their children’s school life.

The school will never release names with images, whether it be on Facebook or in the media.

Could all parents please complete and return the consent form attached.

Thank you for your continued support.

Yours sincerely 


John Dexter


Jacky Cox
Headteacher






















Sharing Images of Children



I understand my child’s name will never be shared with their photograph outside school.


	
Child’s Name:
	

	
Parent’s Name:
	

	
Parent’s Signature: 
	

	
Date:
	

	
My child’s image can be shared outside school (Facebook, Media, Website etc.)

	

YES /  NO


 

































FREE SCHOOL MEALS

I am writing to you to consider whether you are eligible to claim for free school meals for your child/children. A number of parents have already registered their child/children to claim their entitlement to eat, saving not only their time and effort of preparing packed lunches, but also their money. In fact, by registering for free school meals you may also be entitled to further benefits, saving you even more money!

The Government is giving money to schools to help children from lower-income families do their very best. This funding is called ‘Pupil Premium’. For every child registered for free school meals Aycliffe Community Primary School gets additional funding. With this money we could give your child, and other children, extra support in school. 

Please register to make sure your child and your child’s school don’t miss out. 
	How Does it Work?
	Do you Qualify? You can register your child for Free School Meals if you get any of these benefits:

	First, check if you qualify – it is not just if you are unemployed, so please look at the list on the next page.
	· Income support
· Income-based Jobseeker’s Allowance 
· Income-related Employment and Support Allowance
· Support under Part VI of the Immigration and Asylum Act 1999
· The Guarantee element of State Pension Credit
· Child Tax Credit, provided they are not entitled to Working Tax Credit and have annual income (as assessed by HM Revenue & Customs) that does not exceed £16,190
· Working Tax Credit ‘run-on’ – the payment someone may receive for a further four weeks after they stop qualifying for Working Tax Credit

	Registering is really quick and easy – if you think you qualify, contact Jessica Scott at the school, who will help you register, or call into the school office to collect a form. 
	

	If you want your child to have a free healthy meal at lunchtime, that’s great – they will get the free meal (saving you more than £350 a year) and extra benefits, and the school gets funding too.
	

	If you don’t want your child to have the school meals they can continue as normal – as long as you qualify and are registered, the school still gets the additional money. 
	



To apply for Free School Meals please go to: https://www.gov.uk/apply-free-school-meals









UNIFORM

Our school uniform consists of: 

· School jumper, cardigan or fleece with logo
· Polo shirt 
· Grey or black trousers, shorts or skirts
· Plain black shoes, trainers or ankle boots 
· P.E. t-shirt 
· Black P.E. shorts
· Black plimsolls
· Tracksuit 

The optional uniform consists of:

· School coat or jacket
· School P.E. kit
· School book bag
· School rucksack
· School P.E. bag
· School hat/cap

The school uniform is ordered through The Schoolwear Centre in Margate www.schoolwearcentre.net. You can order direct from them using their online system or on the telephone 01843 293555. Uniform can be delivered either to your home address or to the school to be collected. 

















SCHOOLCOMMS

We use a system called ‘Schoolcomms’ to send your letters and text messages. This will enable you to receive all your information from school quickly and reliably. 
You will:
· Receive letters reliably and promptly
· See letters in your inbox like any other email
· Get a short text message if we need to contact you urgently

The school will use the email address and mobile number that you provide on the slip below. If at any time in the future you change your email address or phone number, please remember to update us with new details. Your details will not be used for any other purpose than school business. 

If you have any questions or concerns please contact the school office. 

	Childs Name:
	

	Parent:
	

	Email:
	

	Mobile Number:
	

	Signed:
	

	Date: 
	





































_________________________________________________________________________________

Make a Difference Make a Difference Make a Difference Make a Difference
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